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Tracking Lockers




Agenda

* [tem Maintenance

* Lock Maintenance

* Locker Maintenance
 |ssuing Lockers

* Locker Cards

* Locker Reports
 See how it works!




Create the Item
* Create the item for your lockers in ltem

Maintenance.

* Price or no price?

T Item Maintenance - Play School High School

[tem Mo,

Description

‘ 1. Main

LOCKER Q| Tupe
Locker I < | Last Achiviby
] 2 Levels ] 3 Addiional | 4'web Stare ]

* Must use the pipe in description.
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Settings on UDFs Tab

Management / Customize / School

Settings

Are locks built in or separate?

How to assign loc

Kers?

How should locker information print?
Do you have multiple students?

Locks Bult 10

W w | Print Locker Infa an Receipt

Ciuring Azzignme =

Save Locker Information for Mext Year []

Allows Multiple Students [] Murnber of Students Per Locker

Azzign Locker Bagzed On

Grade [] Gender

[
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Lock Maintenance

 Customer / Lockers / Lock Maintenance
 Enter lock number and combination
* Optional!

T Lock Maintenance - Play School High School

Lack No 101 Q]
Combination Mo, 12-23-45

|K|{|}|}l| |'@ Ecceptltﬂgancellx Delete |‘f,u|ﬁa:'|

ZPLAY 021 6/07




Locker Maintenance

« Customer / Lockers / Locker Maintenance
 Enter basic information about locker

T Locker Maintenance - Play School High School |Z||§|E|
Locker Mo, |1 [%J
Lock Mumber | aao111 [%J

Combination MNumber

Hall

Laocation Cade

jun

Grade Level

Gender Ferale =

Mao. Students Azsigned 0af1

Broken .|

Cormett | |

) €2 [] [ teomt [ concel [ Dot [5:] 7

ZPLAY 0216407




Issue Lockers on Work Screen

 Sell the locker item.
 Choose an available locker.
* Print receipt.

T Available Lockers - Play School High School |._||_,[g|
Locker Ma | Location Gender Hall | Grade Statuz
Q08005 1]
Qoooo4 T F C 12 1]
Q00005 T F C 12 1]
Qooooy T F C 12 1]
Qo0oos T F B 12 1]
Qosom T F A 12 1]
Qos003 T F A 12 1]

[ﬂ Accept llﬂ"l Eancel]

Sort by any column by clicking on the Header. B-LUE




Locker Assignment
« Customer / Lockers / Locker Assignment

 Choose locker
 Choose student
* No receipt will print

T Locker Assignment Maintenance - Play School High School |._||_|rz|

Locker No. 3001 | Get éwaiable Lacker |

Locker Information

Lack Number 0o Students 0o 1 Grade | |
Lock Combination 12-23-45 Location Gender I:I
Comment | | Broken Hall

Locker Azsignment

Customer Mo |EID'I 255 [k%] |Bo$e,Sandra | Date

totes | | 0K [Undo] Ins | Del |
Line Mo, | Cust Mo. Cust Mame Date MHotes
01255 Boze, Sandia 02607
-
< | ¥
BLUE

mnam [\f Accept ll‘;ﬂ LCancel Ix Delete BEﬁR

ZPLAY 0216407




~ Tracking locks only?
. * Choose locks “built-in"(UDFs).

"« In Locker Mntce, enter lock number &
combo.

* |ssue lock the same waly.

T Locker Maintenance - Play School High School |Z||§|r5__(|
Locker No. | 101 =N
Lock Murmber I:I
Cornbination Number 12-30-45 |
Hall

Location Code

[ ]

[ |
Grade Level |:|

[ -]

Oafi

D

|

Gender
Ma. Students Azsigned

Broken
Carnrier t | k.
BLUE
[KI 4 _[ > l}” [ﬂ Accept I@ LCancel lx Delete l‘f.ul i J BEﬁR .

ZPLAY 02A6/07




Locker Cards

) . Contain Important locker data.
* Reminder for student.

« Scan the bar code on the card to assign
the appropriate locker on either the Work
Screen or in Locker Assignment
Maintenance.




Locker Cards

» Reports / Locker Reports / Locker Card
Printing

* Choose options

* Print additional comments

T Print Locker Cards - Play School High School

Selection All Starting Ending
Locker Mumber i @ i_Z_.;é'_Z_ZZZ QL

Include on each Card

Combination Comrments ] Gender
Grade Hall Location

— Test Printed on each Card. [Limited to phyzical length.)
Murber of Duplicate Cards ta Print: 1 J Please take thiz card to the table labeled "Lockers." If |
Sart By | Locker No - there are any problems with your locker, pleasze report to |

the front office.

Only Azzignable Lockers Go Blue Bears!

Only Broken Lockers

Only Azzigned Lockers
All Lockers

Femember Settings . | BLUE
| HP DeskJet 500 on LPT1: | [i‘ﬁ Frint l%‘ Preview ]_t?‘ Cancel l-.'“.i- Setup BEﬁR

ZPLAY

OO00®
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Locker Cards

« Sample Card
» Eight will print on a single page

Locker No: 1000 Combo: 10-52-15

Hall: 21 Location: 3w Grade: 12 Gender: Fam zls

s3s2 taks this card to the tsble labeled Locksrs, |f

there are any problems with your locker, pleass report to

- = - =
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Report Options

) *» Reports / Locker Reports.
* Locker Listing - verify that the information
IS correct.

» Assigned Locker Report - see each locker
that is already assigned to a student.

* Unassigned Locker Report - see each
locker that is not already assigned to a
student.




Locker Listing Report

* Reports / Locker Reports

LOCKER LISTING

Play School High School

Lacker Range: All
Lack Range: All

Hall Range: Al
Grade Range: All

Locker Mo Lock Mo Combo HNo Hall Location Grade Gender # Students Comments

301 noo1o4 45-88-26 3 T 1

302 noo108 15-42-36 3 M 0 Stuck door.

303 noo109 74-58-65 3 B 1

401 Doo106 47-38-52 4 T 1

402 Qo005 41-35-96 4 M 1 Graffiti inside door.
403 0o0110 32-61-94 4 B 1

404 noo1o7 85-23-64 4 T 1

501 noo1o2 17-78-23 B T g9 1

502 000103 63-58-14 5 M 9 0




Assigned Locker Report
* Reports / Locker Reports

Play School High School
ASSIGNED LOCKER LISTING
Customer Range: All Hall Range: All
Locker Range: All Grade Range: All
Lock Range: All Showing All Customers
Locker Ne Lock Ho Combo Ne Hall Location  Grade Gender # Hudents Cust No Cust Hame
301 000104 45-88-28 3 T 1 901238 Boyd, Julian
303 000109 T4-58-85 3 B 1 13223 Sanders, Susan
401 000108 47-889-82 4 T 1 801282 Turner, Felicia
402 000105 41-35-98 4 il 1 901280 Soto, Maya
403 000110 32-81-94 4 B 1 801250 Figlds, Carrie
404 000107 85-23-84 4 T 1 901257 Way, Reginald
501 000102 17-78-232 5 T 9 1 8901255 Bose, Sandra

h_acﬁuemrwmn‘




Unassigned Locker Report

* Reports / Locker Reports

Play School High School
UNASSIGNED LOCKER LISTING

Locker Range: All Hall Range: All

Lock Range: All Grade Range: All

Locker No Lock No Combo No Hall Location Grade Gender # Students Comment Broken
302 aoo108 15-42-38 3 M a Stuck door. b

502 o001032 63-58-14 5 M 9 L] M




Let’s Walk Through It!
Or
Questions & Answers




