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Automatic Generation of
Student Course-Based
Fees




Agenda

w * Why use Automatic Generation of Student
Course-Based Fees?

* Importing SIS data.

« Set up items and course fees.

* Generating course fees.

* Charging the students.

* Converting course fees to debts.




Why Use Course-Based Fees?

2« If you charge a fee for a specific course,

Tracks can automatically charge the
student based on their schedule.

« Examples:
» Lab fee for Chemistry
 Band fee for Advanced Band




The Setup Flow

* Import SIS data
* Teachers
» Courses
» Classes
* Schedule
« Add Items for the fees you need
» Attach the ltems to specific Courses




Importing SIS Files

‘@ ) ° Management / Special Functions / Import
Export

* Import in this order

* Teachers — Helen White

» Courses — English 9 (general)

» Classes — English 9, Section 2 (specific)
« Schedules — Joe Jones, Eng 9, Period 2




TEACHERS

Appendix K — Data File Info

* |Information about what data should be
included in which file.

Mote that the name field is one field — not last name, first name. Ifyvou want repons to sort correctly on last name,
vau should hand use the teacher name in the “last name, first name”™ format.

Field Field Type. Length Sample
Teacher number A 15 SMI102 or JOMES
Teacher name A 30 Smith, Laura or JOMES, SAM

Teacher Humber

Teacher Mame

[IRIEIE]

T Teacher Maintenance - Play School High School

WLLIAMS

)

| Tina Willams

[ﬂ Accept ltﬂ Cancel lx Delete lf_,E

SaLLY ZPLAY o1s3ys




Mapping Files
* Map each file just like SUU.

=)o X]

T Import Classes - Map Fields - Play School High School

Classes Map Fields Wizard

Thiz zcreen lets you chooze or cormect where the fields are in your student data.

Clazzes Data Fields

|Jze the buttons to select fields to map, move them or change their zsize =o they match pour data.

Caurse No. -| [ PreviousField | [ NestField |

File Data Dizplay

[ ol oitEacier l blove Eioldlo ol ] [Mwe Eigldla Rick >I BighbEasier ]

AUSTIN  ENOS 10 1 20071 R102
AUSTIN  ENOS 11 2 20071 Rl02
AUSTIN  ENOS 2 3 20071 Riloz2
AUSTIN  ENOS 13 4 20071 Rl02
AUSTIN  ENOS 14 5 20071 R102
CARTER Faza 15 2 20071 D9

CARTEE.  EN10 56 3 20071 R104

Figld position =10 zize =4

(<] (2]

)
S

[I{j Back I@ Mext ll:ﬂ Cancel l ‘?J




Course Fees Checklist — Help

| COURSE FEES CHECKLIST

Fallow the checklist below for generating course fees.

Getthe correct data files from your IT department in either .csv or bd format.
Import Teachers, accessible under Management, Special Functions, Impors/Exparts.

Yerify that vaur teacher data is correct. Print the Teacher Listing by going into Teacher Waintenance and
clicking on the printer icon. Are these teachers really from your school?

Import Courses, accessikle under Management, Special Functions, Imports/Expaorts.

Yerify that your Course data is correct. Print the Course Listing by going into Course Maintenance and
clicking an the printer icon. Are these the courses your schaol has?

Import Classes, accessikle under Management, 2pecial Fundlions, Imponts/Exports.

Yerify that vour class data is correct. Print the Class Listing by going into Class Maintenance and clicking an
the printer icon. Are these the classes your schoal has?

Impiornt Schedules, accessible under Management, Special Functicns, Imponts/Exports.

Yerify that vour schedule data is correct. Check the S2chedule Tak in Customer Maintenance for a few
students.

Set up items far each of yaur fees in ltem Maintenance.
Assign fees for each Course in Course Fee Waintenance.
Generate Class Fees in Student Fee Generation.

Feceive money from students for the class fees on the Work Screen. For more information about how to
load, waive, and delete fees, see "Course Fees on the Work Screen.

At some point in the term when you want to charge all students for all unpaid fees, you will want to Convert i
Fees to Debts.




Create the Item

» Create the item for your fee in ltem
Maintenance.

T Item Maintenance - Play School High School

[bern Mo, | LARRIO [Q&h] Tupe | Service - |

D ezcription | Lab Fees Biology Clazs | Last Achiviby I:I

1. Main ] 2 Levels ] 3 Additional ] 4%/eh Store ]

Cust Reqd CashOnly  [] Frorpt far Price ] Frompt GL 7 ]

Sundm |:| Frice I:I GL Account

Taxable [ Cost | 0.00| | | 20050000 EN
Grade Limitz | Last Cost | Q.00 | | Driztrict Clearing |
TR I = YR (| = T T o T |




. .. Thinking About Fee Names

’ » Use generic fee names for fees that go
to the same GL Account. Like SCIFEE.

« Example: SCIFEE ($20) is assigned to
both Chemistry and Physics.

» Joe is taking Chemistry, pays the fee.

 Joe switches from Chemistry to
Physics.

* Tracks knows he's already paid the

fee BECAUSE THEY ARE THE SAIVIE
ITEM NUMBER.

CONNECTIONS 2008



Assign Fee to a Course

| ., * Customer / Course Schedule / Course
" Fee Maintenance

* Courses can have multiple fees.

* You can use the same fee, but charge
different amounts for different classes.

' T Course Fee Maintenance - Play School High School |Z||E|E|
Courze Mo. | 4010 [l-:%] Dezchption | Biology | |
Course Fee
[tern Mo | LABEID [L%J Mumber OF Semesters
| LB FEES BIOLOGY CLASS | Base on Semesters [
AnaLint | 5y.00 | b ax Times Charge
Cormnrnent | | Status I:I
Required
| 0K [Unda| ins | Del |




Course Fee Options

 Customer / Course Schedule / Utilities /
Student Fee Generation

T Student Fee Generation - Play School High School

Thig uitility zetz the current Student Fee Optionz and/ar generates Class Fees.

Fee Optionz
Set Current Term To -
Firzt Payment Date in Term 081 7/06
Murmber of Grace Days for Fees a0
tethod for Calculating Fees Charge One Fee Per Courze -
Dngoing Fee Generation Method Auta Generate Feesz when Importing Schedule

Imrnediate Actions
Import Schedule Data Maow

Generate Fees Mow




Fees On Work Screen

 Management / Customize / School
Settings - Work Screen Tab

* Choose Automatically or enter <F> in the
Command Line to see Fee Window.

Drate Format | MDD A ﬂ Report Start Date | O7/01/07

Star Buttonz and Student Picture Dizplay Ficture and Buttonz =
Fees Window Handling | Enter "F'" ta Open Fees Window -
: : Open Fees “Window Autamatically
Mext VWehicle Permit Mo, : :
= W RIS PRI e Enter "F" to Open Fees Window




Charging Fees - Work Screen

* Fees are in a separate Cust Fee file.
* You can Load, Waive, or Delete.

T Course Fees

X

Customer: 901252 Banu. Bella

lze pour mouze and the Cl ke to zelect the fee linez and your desired actions.

Click on Load, “Waive or Delete to select the desired action for each line.

b ake sure the lines you want to procezs are highlighted in blue befare clicking Proceed.
Load=Load on‘Work Screen az iz, Waive=Load with zero fee, Delete=Mever see fee again.

Date Courzse  Course Description [term [temn Description Amaount  Action

Biology | LABEIO Lab Fees Biolagy Class 5700 Load

Phuzical Education Sth TOWEL Towel Fee 15.00 Load

Select All Dezelect All | | Load | W aive |x Delete | [ﬂ Eru:u:ee::l% 81 LCancel R




&

Course Fees Worksheet

Course Fees Worksheet

| w ¢ Customer / Course Schedule / Utilities /

 Use this to make decisions about fees that

should be charged or deleted.

Cruise, Tim 901249 Customer Purchase History / Open Fees / Schedule
term Mo. Description from History Recaipt Mo, Date Aty Frice Total At Pd At Due
PROMD Prom DOouble ooooigo 100506 i 0,00 a0.00 20.00 0.00
i RAP Wrapping Paper Fundrai=s 0000120 0217 06 2 40.00 F20.00 F20.00 0.o0
YRBE YEARBOOK oooo1ea 021306 1 S0.00 A0.00 A0.00 0.o0
YRBE YEARBOOK 05-24 gooozoo 1040506 1 a0.o0 a0.00 ao.oo 0.0o0
Total for Custorer: Cruise, Tim 1 540.00 S40.00 .00
Date ttern Mo. tern Description Courss Mo. Sem Course Description Arnourt
ST 2006 LABEBIO Lab Fees Biology Class 4010 S1 Biolagy | &7.00
SM7 2006 TOWPEL Towel Fee apooa 51 Phys=izal Education 9th 15.00
T2.00
Class Hao. Cour == Description Term Feriod Teacher Ho. Teacher Namea Room Ma.
f090-001 French | 51 <4 1234 b arilyn bl asey 114
2009-001 Algebra | 51 2 4467 Ted William= 2460

BLUE!
,..'-"E“‘R |
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Convert Fees to Debts

) > . Customer / Course Schedule / Utilities /
Convert Fees to Debts

* Convert Fees to Debts Journal and Update.

CONVERT COURSE FEES TO DEBTS JOURNAL

Custo rmer
Course No. Course Descrption tem Mo, tem Description Amaunt

Customer Humber'Hame: 901253 - Banu, B ella

4010 Bialagy | LABRIO Lab Fees Biologwy Clas=s A7.00
aoog Physizal Education 9th TOWEL Towel Fes 15.00
T2.00

Customer Humber'Hame: 901 236 - Butler, Carla
aoog Phy=ical Education 9th TOWMEL Towel Fee 15.00
15040

BLUE
sEaR]




Payments On Account

P . After Journal and Update of the Convert
Course Fees to Debts, the Students’
Debts will be charged to their accounts.

« Simply type “P” in the Command Line and
access the Payment Screen and apply
payment to the appropriate debt.

901238 - Bopd, Julian Amount Paid/&pplied 0.00

Heceipt D ate [tem Mo, /Descrption A mounk Due | Amount Paying | Agency
020708 CHE MwEBK./Chem “Warkbook 20.00 20.00 0.00

ooooz43 02407408 FRWEBEFrench Workbook, 20.00 20.00 0.00

ooooz44 02407408 TOWELAT owel Fee for PLE. Clazs 12.50 12.50 0.00




Let’s Walk Through It!
Or
Questions & Answers




