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Agenda

• Why use Automatic Generation of Student 
Course-Based Fees?

• Importing SIS data.

• Set up items and course fees.

• Generating course fees.

• Charging the students.

• Converting course fees to debts.



Why Use Course-Based Fees?

• If you charge a fee for a specific course, 
Tracks can automatically charge the 
student based on their schedule.

• Examples:

• Lab fee for Chemistry

• Band fee for Advanced Band



The Setup Flow

• Import SIS data

• Teachers

• Courses

• Classes

• Schedule

• Add Items for the fees you need

• Attach the Items to specific Courses



Importing SIS Files

• Management / Special Functions / Import 
Export

• Import in this order

• Teachers – Helen White

• Courses – English 9 (general)

• Classes – English 9, Section 2 (specific)

• Schedules – Joe Jones, Eng 9, Period 2



Appendix K – Data File Info

• Information about what data should be 
included in which file.



Mapping Files

• Map each file just like SUU.



Course Fees Checklist – Help



Create the Item

• Create the item for your fee in Item 
Maintenance.



Thinking About Fee Names

• Use generic fee names for fees that go 
to the same GL Account.  Like SCIFEE.

• Example:  SCIFEE ($20) is assigned to 
both Chemistry and Physics.

• Joe is taking Chemistry, pays the fee.

• Joe switches from Chemistry to 
Physics.

• Tracks knows he’s already paid the 
fee BECAUSE THEY ARE THE SAME 
ITEM NUMBER.



Assign Fee to a Course
• Customer / Course Schedule / Course 
Fee Maintenance

• Courses can have multiple fees.

• You can use the same fee, but charge 
different amounts for different classes.



Course Fee Options

• Customer / Course Schedule / Utilities / 
Student Fee Generation



Fees On Work Screen

• Management / Customize / School 
Settings - Work Screen Tab 

• Choose Automatically or enter <F> in the 
Command Line to see Fee Window. 



Charging Fees - Work Screen

• Fees are in a separate Cust Fee file.

• You can Load, Waive, or Delete.



Course Fees Worksheet

• Customer / Course Schedule / Utilities / 
Course Fees Worksheet

• Use this to make decisions about fees that 
should be charged or deleted.



Convert Fees to Debts

• Customer / Course Schedule / Utilities / 
Convert Fees to Debts

• Convert Fees to Debts Journal and Update.



Payments On Account

• After Journal and Update of the Convert 
Course Fees to Debts, the Students’
Debts will be charged to their accounts.

• Simply type “P” in the Command Line and 
access the Payment Screen and apply 
payment to the appropriate debt. 



Let’s Walk Through It!

Or

Questions & Answers


