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Consolidated Reporting



Agenda

• Definition – Combining School Data

• Setup in School Settings

• School Group Maintenance

• My Consolidated Reports

• NEW! Consolidated Vendor Reports

• Bank Rec Status Report



Definition – What are they?

• Use Consolidated Reporting to combine 

data for multiple schools.

• What happens?

• Program copies data from all schools 

into one big file – CONSHIST – with 

each School’s Code.

• Reports extract the data you want. 

• It is helpful if the chart of accounts for 

the schools being consolidated is 

similar.



Setting it up

• For each school: Management / 

Customize / School Settings - Defaults 

Tab – Include in Consolidations.

• Load each school’s data into one copy of 

SchoolBooks.

• If you have Client Server, this is 

already done.

• If you don’t, restore a backup from 

each separate school onto your 

computer.  



School Group Maintenance
• Management / 

Special 
Functions / 
Consolidated 
Reports / School 
Group 
Maintenance.

• Define groups of 
schools for 
reporting.

• Choose groups 
based on your 
own criteria.



Create and Run Reports
• Management / Special Functions / 

Consolidated Reports / My Consolidated 

Reports.



Report Selection Options

• Save report name and setup.

• Save the school group for this report.

• Save the GL Account range selected.

• Save the date range selected.

• Optionally, re-run the consolidation -

• For all schools.

• For only one school.



Report Types

• Summary By School:  

• Total account balance for each school, 

subtotaled by School Type.

• Summary By GL Account: 

• Total balances for each GL account 

across all schools. 

• Each line contains the data for all the 

schools.

• Detail By Account/School: 

• Detail for each school for each GL 

Account.



Report Types

• Cash Summary By Month/School: 

• One page per school listing transaction 

summary of Cash Accts.

• Cash Summary Totals By School:

• Summary of Cash Account 

transactions per school (1 line each 

school) on one page.



Report - Summary by School



NEW! Vendor Reports
• Summary - one total for each Vendor.

• Summary by School – each Vendor with 

subtotal by school and grand total.  

• Detail by School – each Vendor’s detail 

subtotal by school and grand total.  



NEW! Vendor Reports
• Report details:

• Gather data by Vendor Code or Tax ID.

• Select on range of Vendors or range of 

check dates. 

• Prints format like Vendor Check History 

Report.



Bank Rec Status Report

• Management / Special Functions / 

Consolidated Reports / Bank Rec Report



Let’s Walk Through It!

Or

Questions & Answers


