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Agenda

o System Startup Checklist
e Setup options

e Importing student data

e Customer Maintenance

e |tem setup

« How to make a sale
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Setup Options

 Go to Management, Customize, School
Settings.

T Tracks Main Menu - Play School High School
Daily Customer Item Reports TexTrack Modules BOEREREEIE Help

Customize Workstation Settings

Cuist Histary System Maintenance chool Setting

Work Screen Repart

Spedal Functions » General Settings
1
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System Startup Checklist
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Set up POS Equipment. Test it!
Create your school in School Maintenance.
Customize options in School Settings.
Set up or Import your GL accounts.
Import/Set up your Customers.




System Startup Checklist

e Set up your ltems.
e Set up security for your system.
« Start selling!

 Whenever you make a deposit at the bank,
do a Closeout in Tracks.

 For a more detailed checklist, see Chapter 1
In Tracks Help.
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Importing Student Data

* Get the Student Data file in the correct
formation (see Tech Tip #116 on our
website).

 Use Dr. Download only one time a year.

 Throughout the year, use Student Update
Utility.

m. CONNECTIONS 2007



Importing Student Data

T Dr. Download - Map Fields - Play School High School

- Dr. Download Map Fields Wizard
® M ap th e fl e I d S Thiz screen lets you chooze or correct where the figlds are in your student data.

|z& the buttons to select figlds ta map, move them or change their size so they match your data.
Student D ata Fields

fO I yO ur Frimary Student 1D Number - || [ PreviousField || MNestField |
StUdent data File D?ta Display

[ P I T ] [ane Eidlobickl. l Bickiboclon o ]

591363 Samantha Allen 1234 Hnrthg]
542038 Julie Baker 789 Main 5
624331 Kelaey Coolridge 9875 La Pa
674259 Micah DeAngelo 64 Creenwa
605621 Sarah Eckbert 158 Gloria
612812 Eyan Fallaway 3444 Hill
604385 Molly Gringer 1587 Pi‘ashi@

Field poziton =1 zize=§

[\j Back l@ Mext ll:ﬂ Cancel I ‘?J

Finizh Cazh Transfer
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Customer Maintenance

T Customer Maintenance - Play School High School

Customer Mo, | 901253 @,

® VIeW Or ed It First M ame Bella Last Mame | Banu Middle
t 1. tain ] 2 Parents ] 3 Contacts w 4 Histaory & Additional | B. Schedule | £. Charges ]

- Address 222 Hurmmingbird Lane Mo Checks 7 Status | Active -
d ata I n City San Diego [ate of Last Statuz Change
State Ca | Zip Code | 92562 - GL Account
C u Sto m e r Telephone | (858) 555-4650
Birthday Ethiicity Price Level |& | Locker Ma.
M ai n te n a n C e Year/Class |12 Gender - Balance a0
) Type Student hd Drriver Lic.
Motes Mo dances! GFA 00a
Emergency Demeritz .oa
Erma Phane Soc Sec Ma.
Hold on Textbooks )

mnnm ['ﬁ? Accept ll:ﬂ LCancel IR Delete

ZPLAY 03/05/07
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Creating Items

T Item Maintenance - Play School High School

Item Mo. YREE
Description | YEARBOOE,
o I n I te m 1. Main ] 2. Levels
. Cust Reqd CashOrly [ ]
Maintenance st
. Taxable []
o Req u I red : Grade Limits
Department | 5B
Grouping * 3\\,
e Item Number
. . Save Histary ad
) Descrlptlon Checks DK, with Na Cust ]
Print extra receipt with no price |:|
Include in Phyzical Count ]
o Ty p e Special Functionality |:|
K] <[> ][]

@ Type Service -
Last Activity 10/05/06
| 2 addtional |
Prampt far Price =] Prornpt GL 7 =]
Price GL Account
Cost 0.00 4105-40-00 =Y
Last Cost n.ao Yearbook ~ Sales
Prarmpt far Quantity [
Cluantity Lirnit 1]
Reorder Level n
Maormal Stock n
[ty On Hand 1]
Prampt for Categarny [
Category E
[ﬂ’ Accept Il;fﬂ Cancel lw Delste
ZPLAY 03/04/07
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Creating Iltems

T ltem Maintenance - Play School High School

ltern Ma. YREK Gy Type Service -

o E n te r p rl C I n g Description | YEARBOOE, Last Activity 10405406
LMan | 2levek | 3 Addional |
O n th e L eve I S Level Type Price Starting Date Ending D ate
& Fegular - &0.00
tab.

Level Type Frice Starting D ate Ending Date
2 Promotion 50.00 07/01/0¢ 10/31/0¢
2 PRegular &0.00
B Promotion 45_00 07/01/0¢ 10,31 /06
B PRegular 50.00

mnnm [wﬁ Acoept ltﬂ Cancel Ix Delete

ZPLAY 03/05/07
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Making a Sale

 Make sales on the Work Screen
e Simple sale:

e Bring up a customer

e Bring up an item

e F9 to print a receipt and complete the
sale
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Making a Sale

T Work Screen - Play School High School

] i
1 - earbook W
=4
| Banu, Bella E
2-5B Card w
Address | 222 Hummingbird Lane || Other D 12444 -
City, State Zip| San Diego BENEEEN || Balance | | SR
Phone (858) 555-4650 | Class Status
4 - Danation - Sport
MNotes | Mo dances! | ek
YREK
Books Dut EI 5 - Prom Double
Command Line D ezcription Huanity Price .
| | | | | | | G - Fine Atz Donation E
el =
Item Mumber Dezcription Dept [uantity Price Ext Price : E
— 7 - Bear T-Shirt =
YERRBOOE =
L1
s |
Sub-Total | £0.00 “
CH LC
s %A Sales Tan | 0.00 |
Total | E0.00 |
ZPLAY 03/05/07
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Closeout

T Closeout Wizard Summary Screen - Play School High School E||E|E|
Salez Summary Expected Payments Surmmarny
T axable sales 0.00 Cash 2.000.00
Mon-taxable sales 5.605.00 Checks 2.605.00
Total zales before tax 5.E05.00 Credit cards 0.oo
Sales tax Q.00 Tatal payments 5,605.00
Total zales with tax 5.605.00
Clozeout Comments Actual Payments Summary
Cash 3.000.00
Checks 2.505.00
Credit Cards 0.00
Total Payments 5,605.00
3 Back | 2 Nest | 8 LCancel | & |
ZPLAY 0340807
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Let’s Walk Through It!
And
Questions & Answers
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