Tracks — T3

Getting the Most from
FundRaiser
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Agenda

 What does FundRaiser do?
 Creating FundRaiser type items
e Setting up a new Fundraiser

o Selling Fundraisers on the Work Screen
« Completing a Fundraiser

e Reports

 Closing a Fundraiser

 FundRaiser History Purge
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FundRaiser — What is 1t?

e Located on the Modules menu

 FundRaiser with a big “R” Is the name of
the module in Tracks.

 Fundraiser with a little “r” like a “potting soll
sale” Is what it tracks.
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FundRaiser — What does it do?

e Tracks fundraiser sales transactions in detaul.

 Tracks both expenses and revenue for a
fundraiser.

« Creates a Revenue Potential Report showing profit
or loss.

 Allows you to report on multiple clubs for a
particular fundraising item.

 Allows you to sell multiple items for the same
fundraiser.

Creates and prints custom reports.
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ltem Maintenance

T ltem Maintenance - Play School High 5chool {3)

Item Ma. FERTILIZER Oy Type FurdRaiser | Choose “E” Typ e
Dezcrption | Ferhilizer Lazt Activity
Lo LMain T 2 leves | 3 Addiional |
Cash Only |:| Prompt for Price |:| Frompt GL # |:|
Sundry |:| Frice GL Account
Tawable [ ] Cost 0.00
Grade Limits Last Cost 0.00
Departm Frompt for Guantity
Grouping [ Cluantity Limnit 1] Frompt FundF aizer
Reorder Level 1] FundRaizer Code ChOOSG EIther
S Ml O Hormal Stack 0 “Prompt” or select a
Checks OK with Mo Cust ] Uty On Hand 0 FundRalser Code
Frint extra receipt with no price [ Prompt for Categary ]
Inciude in Physical Count [] Categary E
Special Functionality |:|
[Kl(]_}l)ﬂ] [# gcceptltﬂ Eancellﬂ Qeletelﬁl?]
ZPLAY 02/28/07

L of
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FundRaiser Maintenance

C t T FundRaiser Maintenance - Play School High School (3) E”E|E|
reate a Fundraiser No | SPANFERT [0
Se parate Drezcription Spanizh Club Fertilizer
kt F u n d R al Se r” to D atabase Management ] Grozs Prafit ]
traC k e aC h Item being zold | FERTILIZER E] Fertilizer
d . . Bdvizor DaviD BaMIRES

F u n ral S I n g [GL Account 2305-20-00 E] Spanizh Club
effo rt . Dates - from | 03401 /07 o | 04/01/07 Statuz  |Open =

[temz purchazed ------------ Cluartiby -------ameeeeees Armotint

Furchazed at cost 100 5.00 Type

=) Irwentany
Less returns at cost 1] 0.0a ) Service
Ayailable for zale 100 5.00
[Kl(l}l)ﬂ] [*ﬂ’ gcceptltﬂ Eancellﬂ EE|E|:EI‘;;I‘E)J =
ZPLAY 22707
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Gross Profit Tab

T FundRaiser Maintenance - Play School High School (3) Q|E|E|
i @
Enter any Fundraizer Mo | SPAMFERT j
ad d Itl O n al Description Spanizh Club Fertilizer
. D atabaze Management ] Gross Prafit ]
expenses, like
. . - FPROFIT CALCULATION
S h I p p I n g ?the{ 25D ESE DEBEo oo e ﬁm;&gg Total Sales 100.00
C h arg es o] | Plus:inv on hand 500.00
o Less: inv at cost 5.00
Fotential income | 100 10| = 1,000,100
Less: expenze 0.0o0
Sales to date 10 100.00
Adjust: overdshaort .00
Amnount overdshart 0.00
E ztimated net 935.00
Inventary on hand a0 300,00 profit/loss
[Kl(l}l}” ['ﬁ? gcceptll;:?l Eancellx Qeletelﬁl?J
Expenze one description £PLAY 0242707 il
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Selling Fundraisers on the
Work Screen

Who to sell to — your choice:

 Customer —when you want to track the
results by individual student.

 Club —when you only want to track the
results by a group.
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Selling Fundraisers on the
Work Screen

How to sell — your choice:

« On Account —when you issue the
FERTILIZER first and then they bring you
money later.

 For Cash or Check — when you only record
the activity once the money Is received.
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Selling Fundraisers on the

Work Screen

T Work Screen - Play School High School

i s i

Mame | Seelel}-j 2gan | 1D
Address | 200 Roze Lane | Other ID I:I

[ (27 || bdbores [ |

City, State Zip | San Diego

Phone | [619) 976-0475 | Class Status
M otes | | CONS
Command Line D'e=zcription Cuantity Frice

DISCARD || Discount Cards - Fundraised | | 10| 15.00 | | OK

Item Mumber Description

T Total

L.Iﬂ[S:T G Amount How Paid

| 150.00 i IE=Charge to

account S |

Iterm description

[ 150.00 |

h‘ Dept Quantity Price E«t Price

EBENET

1 -Yearbook

2-5B Card

L sualng Iels

4 - Donation - Sparts

|
|
|
|
|

|
|
|
|

5 - Prom Double

E - Fing stz Donation

7 - Bear T-Shirt

Z suoyng 1els

Receipt Total | 150.00]

[ Eayment lﬂ' Accept ltﬂ Cancel
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Payments on Account

T Work Screen - Play School High School

@
&
1 - V'earbook m
=
Narne | Seeley, Megan | D 901237 =
2-5B Card @
Address | 250 Roge Lane | Other 1D l:l -
City, State Zip| San Diego | | 92127 | | | Balance 3 - 5B Package
Phone (619) S7E-0475 Class Status
¥ i e
Commandy ine D escription Gluantity Price 5 - Prom Double
A
| : - | (5. s Donatin ]| &
G - Fine &its Donati 2
| Mumber Description Dept Quantity Price E st Price: N5 A Conaten fos]
- s
7 - Bear T-Shitt =

T Payments Information

EEX)

01237 - Seelsy, Megan

CH LC
LAST

R eceipt Item Mo./Description

DISCARD/Discount .

10413706

Itern Ma., Customer Mumber or Command

Total Amount 150,00
Tatal Due 150.00
Tuatal Paying
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Completing a Fundraiser

 Print reports to see who still owes money.

 Balance Due Report — Shows all receivable
amounts due for Customer or Items — is not
FundRaiser specific.

 FundRaiser Breakdown Report — Shows
receivables for this FundRaiser.

 Process “returns” for any unsold items that are
returned to you — if you allow returns.
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Updating FundRaiser Mntce

 Go to Modules\FundRaiser\Maintenance.
 Record any additional expenses.
 Record any Over/Short inventory counts.
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Print FundRaiser Reports

1. FundRaiser Breakdown Report — Two page report:
« Revenue by GL Account.
« Revenue by Student with balances due.
2. Revenue Potential Report:
 Estimated Revenue Potential — Net Profit.
« Compare Sales Potential — Difference.

 Net Profit Summary — Actual less projected =
difference.

3. Custom Reports:

e Create and print custom reports.
Insert fields from a list.
Customize the field width.
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Revenue
Potential
Report

Play School High School
REVENUE POTENTIAL REPORT

Code: DISCARD - Discount Cards - Class 2010

Organization: Class of 2010
Date Range: 10/09/06 to 01/31/07

Estimated Revenue Potential: Amount
Projected Sales: $22500.00

Projected Cost 5.00

Projected Gross Income: 22,495.00

Est Expenses: Shipping and Handling (50.00)

0.00

Potential Met Profit: $22 44500

Compare Sales to Potential: Units Total
Actual Sales: 70 $1,050.00

Less Projected Sales: 22 500.00

Difference: ($21,450.00)

Explain Difference:

Net Profit Summary: Units Total
Actual Sales: 70 $1,050.00

Actual Cost less Returns: Ib (5.00

Other Expenses.  Shipping and Handling (50.00)

0.00

Net Profit T 599500

R

Approved By :
Signature Title Date

For Bookkeeper to Record :

TOTAL NET COST:

\

(35.00) CheckMo. Q



FundRaiser Breakdown Report
By GL Account or by Customer.

Play School High School
FUNDRAISER BREAKDOWN REPORT - BY GL ACCOUNT

FundRaiser: DISCARD
Oate Range: All

Fundraiser Code Fundraiser Description Fundraiser Advisor
GL Account Description City Sold Amt Sold Amt Rec Due
ODISCARD ODicountCards - Class 2010 Advisor - MICHELLE SMITH
2310-00-00 Class of 2010 70 1.050.00 0.00 1.050.00
Total for Discount Cards - Class 2010 70 1.050.00 0.00 1.050.00
REPORT TOTAL 70 1,050.00 0.00 1,050.00

Play School High School
FUNDRAISER BREAKDOWN REPORT - BY STUDENT
FundRaiser: DISCARD
O ate Range: All
Fundraiser Code Fundraiser Description Fundraiser Adwvisor
Customer # Hame Gty Sold Amt Sold Amt Rec Due
DISCARD Discount Cards - Class 2010 Advisor - MICHELLE SMITH
Item: DISCARD Discount Cards - Fundraser
901238 Boyd, Julian 5 7500 T75.00 0.00
201240 Davis, Heidi 5 7500 50.00 25.00
301256 Farview, Melvin 10 150.00 100.00 50.00
301254 Jones, Rocky 25 375.00 200.00 175.00
301237 Seeley, Megan 10 150.00 T5.00 75.00
301247 Smith, Kathy 5 75.00 0.00 75.00
301257 W ay, Reginald 10 150.00 0.00 150.00
Tetal for ltem: Dis count Cards - Fundrakser 70 1,050.00 500.00 550.00
Tetal for Discount Cards - Class 2010 70 1,050.00 500.00 550.00
REPORT TOTAL
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Balance Due Report

T Balance Due Report - Play School High School

T h I S re p O rt WI I I Enter Gradesz/Clazzes for zelection Use User Defined Fields |:|
S h OW yO u or leave blank for All grades.

Exclude Phone Mumbers ] Report Type Dretail by [tem -
]

B aI a n C e D u e Show Cuztomer Motes Minirmum Armount 0.m % %
D etai I by I te m Select By Status &l Custarners - Double Space ] :
.

Selection Al Starting Ending
Customer Mumber =X 3
[tem Mumber |:| pISCARD \.'-‘-Q, DISCARD \.'.‘-Q,

|:| Bemember Settings
4SPHONESERVERASAMSUNG on Me0S: [ Z  Print l il F'regiew[nf'l Cangel I ~ Setup

Enter Beginning [tem Mumber TaR ZPLAY 1013406
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Closing a FundRaiser

In FundRaiser Maintenance, change the
“Status” to Closed.
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Using Import Manager

Additional Module which allows you to import:
. Fees/fines from other software.
. Sales of items & payments collected by teachers.

. Fundraiser activity (Discount Cards issued/money collected) done
by any teacher/advisor.

A B c D E F G H | J
[1/CUSTNO LAST  FRST EMNO AMOUNT QTY  PAD  CHECKNO NAMEONCHK PRICE
- . 2| 901253 Banu Bella  DISCARD 30 2 15 15
File Type: 3| 90123 Butler  Carla  DISCARD 90 6 30 12365 Tina Smith 15
(4| 901244 Edwards Jaime | DISCARD 60 4 15
. Excel (5| 901256 Faview Mehin  DISCARD 48 3 45 986 Nicholas King 15
o (6| 901242 Myers  Mak  DISCARD 30 2 15
o Comma-delimited |7 91251 sanders Bil DISCARD 90 6 45 15
8| 901248 Sommers Mike | DISCARD 45 3 15
. Tab-delimi Ll
ab-de ted 0 39 % 1%
11
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FundRaiser History Purge

m. CONNECTIONS 2007

Removes old fundraiser history from your
files.

Select the FundRaiser ending date.

Tracks will remove records up to and
Including that date.

The date must be no earlier that 6/30 of the
current fiscal year.




FundRaiser History Purge

 Management/Customize/Special Functions.

T Fund Raiser History Purge - Play School High Sch - |I:I|£|

Pleaze make sure vou have a backup before proceeding with this utiliby.

Y'ou will not be able to recover the purged recards later.
Thiz utility removes FundBaizer history ranzactions on or befare the Ending D ate below.

|t will mot remowve any transachions for the curment schoaol year,

Erter an Ending Date and chick to Proceed. Ending Drate | 12/31./04
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Let’s Walk Through It!
Or
Questions & Answers
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