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Agenda

What I1s Equipment Tracking?
Setting up Equipment Items.
Issuing and returning equipment.
Editing equipment entries.
Inquiry and Reporting.

Charging for lost equipment.
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What Is Equipment Tracking?

Automates the issue and return of all kinds of

equipment.
Sports equipment
AV equipment
Band instruments

M Modules

112N >CNooLuv3s-ug

Management  Help

Barrnasker 4
FundR.aiser b
Student Update Lkiliky

Equiprnent Tracking »

Maintenance
Feparts
Help

=
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Set up Equipment Items

We expect them to be returned.
They are “sold” with a zero dollar amt.

T Item Maintenance - Play School High School 03-04

[tem Mo, HELMET E Type Equiprnent
Description | Football Helmet Last Activity 03/26/05
Lian | zlevels | 3 Addtional |
Prampt Price ] Prornpt GL 7 ]
Sundry |:| Price GL Account
Taxable [] Cost 0.00 2250-00-00 E
Grade Limits Last Cost 0.00 ATHLETIC CLUB
Department Frompt Gty ]
Grouping Cluantity Lirnit 0 Lost Charge 100.00
S ave Histary ] Rearder Level 1]
Checks OK with No Cust O MNormal Stock 0
Print extra receipt with no price |:| Uty On Hand 43
Inchude in Physical Count ] Categary E

Save All Changes ZPLAY 03/26/05
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ltem Maintenance - HELMET

T Item Maintenance - Play School High School 03-04

ltem Mo HELMET EN Type

X Football Helmet Henter number Lazt Activity
i ] 2 Levels ] 3. Adginal ]

Type=Equipment so
Tracks will know this
IS EQuipment.

Track the Helmet
number...

1) Using a pipe in
the Description

Prompt Price |:|

Price

Cost

Last Cost

i Prompt Gty []

O R Bluiattity Limit
1) Using the Bonus Bonus Field Options
field. ~— Use Borus Field

Include in Physical Count Bonus Field i Custamer (D |:|

Bonuz Label | Tag#

K< 2]

Itern Mame or Description ZPLAY 031505
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ltem Maintenance - HELMET

T Item Maintenance - Play School High School 03-04

Itermn Ma. HELMET =X Type Equipment
Dezcrption | Football Helmet Lazt Activity 03/26/05
1. Main ] 2levels | 3 Addtional |
Prompt Price |:| Frompt GL # |:|

Sundry |:| Price GL Account

Tawable [ ] Cost 0.00 2250-00-00 B

Grade Limits Last Cost 0.00 ATHLETIC CLUB

Department Prompt Gty []

Grauping Huantity Lirnit 0 @harge 100.00

Save Hiztary ] Reorder Level n

Checks OK with Mo Cuszt ] Maormal Stock 0

Frint extra receipt with no price [ Gty On Hand 43

Include in Physical Count |:| Categary ""':Q-,

€] €[> [1] t

Save All Changes ZPLAY 03/26/05
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Lost Charge

The amount to be
charged if the
Iltem is lost.




Issuing Equipment

Select a student.
Sell the Item (the equipment being issued).

T Work Screen - Play School High School (3)

o

s [ 1 - Yearbook ] &
=1
Name | Danson, Chiistapher | D 301258 =]
[ 2-5B Card ] w
Addess | B0 Butterfly Stieet | ooen || =
City. State Zip| San Diego |[callseses || | Balance [ | [ 3- 5B Package ]
Phone | (519)555-8085 | Dlass Status
Notes | | [ 4 - Dionation - Sports ]
YRBE
Books Out [ 5 - Prom Double
Command Line Description Guantity Price .
|| | | | | | | | £ - Fine &its Donation E%;I
Itern Mumber Descrnption Dept Cuantity Frice E st Price . E
S ¥ - Bear T-Shirt =
B Foothall Helmet 0.0 S
RN :
Dretail information 0.00
AL 2 i
Item Mo., Custormer Mumber or Command ZPLAY 0z2/28/07
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Returning Equipment

To return one or only some of the items - Do a return.
To return all items issued to a student - Enter “RA” for Return All.

T Options QIEIF‘E

=
01 - YEARBOOK, é LI Last [tem
Name | Edwards. Jaims | ID 501244 ) ——
02 - Student Body Card | @
Addiess (1819 Walton Lane C okhen - SUNDRY | Sundry
Ciy. State Zp | San Diego | — [s2121 | -| | Balance I:I 03 - 4F Biology Test F Post/Pre-Fayments
Phane [(619) 476-0629 | Class Status —
Mates | | 04 - AF Englsh Test RP Feprint last receipt
Command Line Description Cuantity Frice 05 - &t Fee $3
| __ A Add a Mew Customer
W IR
o . . _ 06 - At Fes $15 = _
Item Mumber Dezcription Dept Quartity Price Ext Price i EQ Equu:nment gt
B Ftball Helmet £ 2345 =
[=]
M =
o eturn All Eq for Cust
Comment Line
Item Ma., Customer Mumber or Command | | FPLAY 04/05/05
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Editing Equipment Entries

To correct an error or change a date in a student
Equipment record.

Browse through all the Equipment records for a
selected student to change or delete records.

T Equipment Maintenance - Tracks Plus ZPLAY School

Custamer Mo, | 901258 E Dranzon, Chiistopher
Sequence Mo, | HELMET Q0om hd
Itern Mo, HELMET Football Helmet #enter number Barfaster .
Description Foothall Helmet #525 FundRaiser 4
lssed Fretured Student Update Lkility
Receipt Ma, | 00007111 Receipt Ma.
Date 03/15/05 Date
Tirme 14:33 Timne

Bonus Label | Tagh
Dezcnption | 525

€] €[> 1] | sccept | A Cancel | 3¢ Delete [ ] 7 |

ZPLAY 0341505
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Equipment Out Inquiry

What does Christopher have checked out?

ork Screen - Play School High School 03-04

On the Work Screen, bring up student, type “EO”

X

Mame | 15on, Chnstopher | D | |
Addiess  [BO0 Bubtelly Stieet || OtherlD |
City, State Zip | 5o 0o | .[ca][szs88 | '

Phane I: T Options

| 1 - earbook, ‘

| 2 - Student Body Card

SIS

Motes I:
LI Last Item — - -
[tem Mo | Description Date Out | Tlme| Receipt |

[tern Murnbe @ Pozt/Pre-Payment

- Reprint lazt receipt
Add a Mew Cuzton
E

C
o

Eq¥pment Out

Carmmand Line -
s w Surdy HELMET  Footbal Helmet 07/03/03  03:47 0000158

Return All Eq for C [ Charge LOST J

L Cormment Ling Total

|ZPLay
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Equipment Reporting

T Equipment Report - Tracks Plus ZPLAY School

Sort By Customer - Include Bonus Field Info |:|

Selection Al Starting Ending

Date 031505

Iterm Mumber (] =

Fugsirrier [ Flay School High School 03-04
EQUIPMENT REPORT BY CUSTOMER

Eemember settings [ ] All D ates
All tems
All Customers
Equipmert History By Checked Out Checked In

D=te Time Receipt No D=te Time Receipt No tem Mumber Description

Customer Ho: 301244 - Edwards, Jaime

ogrzgimg 1721 ooo1125 | HELMET Football Helmet #2041

Customer Ho: 301249 - Cruise, Tim

ooyzaiog 1721 oooq 124 | HELMET Football Helmet #1132

Customer Ho: #01251 - Sanders, Bill

oor2q4mg 1721 o001 126 | HELMET Football Helmet #107

Custonmer Ho: %01258 - Danson, Christopher

031405 15:18 oooo0:2 | HELMET Football Helmet #304
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Charging for Lost Equipment

Make sure there Is an amount In “Lost
Charge” In Item Maintenance.

Select a Customer on the Work Screen.
“EQ” for Equipment Out.

Select the Item(s) to be charged.

Click “Charge LOST” button.
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Charging for Lost Equipment

Warning Message will display
Tracks creates a charge on account.

T Equipment Out E| |E|E|

Itern Mo | Description | Date Out | Tirne | Receipt |
HELMET Football Helmet 0703403 03:47 00007158

Charge LOST

» | Thiz process iz going to create charges to this custamer for the cost of the selected lkems.
*-"'4-) Bre sure that vou want to conbinue?

[ Charge LOST ]

(¥ e ) TR
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Paying for Lost Equipment

T Work Screen - Play School High School 03-04

LLEAH DEl 1 - Y'earbook &
=
M ame | Drangon, Chiiztopher | 1n] 901 258 §
2 - Student Body Card in
Aeldress | 800 Butterfly Steet L e =
City, State Zip | San Dieao | .[ca][ozses | -[ ] Balance 100.00| | 3-AP Bidlogy Test
Phone |(519) 555-8085 | Class | 2005 Status
4 - AP Englizh Test
Motes

T Payments Information

Command Line

: 901258 - Danzon, Chiistopher |:|

[tern Mumber

Receipt D ate [tern Mo, /D escription Aot Due Amount Paying

Q007103 0343005 Football Helmet 100.00 100.00 .00

HE

.Y
b

[tem Moo, Custamer i

Toatal Amount 100.00
[% Lookup _[Eﬁ Huit lrjﬂ Clear lﬁ Pre-Pay lﬂ F3 aneJ Total Due
Total Paying
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Let’s Walk Through It!
Or
Questions & Answers
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