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Agenda

What's the Point?

Importing SIS data

Set up Items and Course Fees
Generating Course Fees
Charging the students
Converting Course Fees to Debts
See how It works!
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What's the Point?

If you charge a fee for a specific course,
Tracks can automatically charge the student
based on his schedule.

Examples:
Lab fee for Chemistry
Band fee for Advanced Band
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The Setup Flow

Import SIS information.
Teachers
Courses
Classes
Schedule
Add Items for the fees you need.




Importing SIS Files

Imporks/Exporks WESPaiZ Export
_onversions L WESPac Export Setupx
Ukilities » Expork Skudent List

Impork Teachers
Import Courses
Impart Classes

Import In thIS Order Irnpott Schedules

Automatic Import

Teachers — Helen White

Courses — English 9 (general)

Classes — English 9, Section 2 (specific)
Schedules — Joe Jones, Eng 9, Period 2
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Appendix K — Data File Info

Information about what data should be included In
which file.

TEACHERS

MHote that the name field is one field — not last name, first name. Ifvou want repons to sort correctly on last name,
yvall should hand use the teacher name in the “last name, first name” format.

Field Field Type. Length Sample
Teacher number A 15 SMI102 or JOMES
Teacher name A 30 Smith, Laura or JOMES, SAM

T Teacher Maintenance - Play School High School

Teacher Number wWLLIAMS EN
Teacher Mame Tina ‘williams
[KI(I}IHJ [-ﬂ Sccept _[r.:,?l Eancellx Delete I?E
Sa LY ZPL&Y 014317
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Mapping Files

T Import Classes - Map Fields - Play School High School A=.3

M ap eaCh Classes Map Fields Wizard

Thiz zcreen lets you chooze or cormect where the fields are in your student data.
|Jze the buttons to select fields to map, move them or change their zize zo they match pour data.

fi Ie j ust Classes Data Fields [ . - J [ . ]
like SUU. | _ '

File Drata Dizplay

[ ol oitEacier l blove Eiold ool ] [Mwe Eigldla Rick! >I BighiEasier ]

AUSTIN ENO9 10 1 20071 R102 @
AUSTIN ENO4 11 2 20071 R102

AUSTIN ENO9 12 3 20071 R102

AUSTIN ENO9 13 4 20071 R102

AUSTIN ENO4 14 5 20071 R102

CARTER Faza 15 2 20071 D7

CARTER EN10 56 3 20071 R104 E

(<]

Figld position =10 zize =4

[.‘3 Back I@ Mest lt’ﬂ Cancel l @J
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Course Fees Checklist — Help

COURSE FEES CHECKLIST

Fallow the checklist below for generating course fees.

Getthe correct data files from your IT department in either .csv or bd format.

Import Teachers, accessible under Management, Special Functions, Impors/Exparts.

Yerify that vaur teacher data is correct. Print the Teacher Listing by going into Teacher Waintenance and
clicking on the printer icon. Are these teachers really from your school?

Import Courses, accessikle under Management, Special Functions, Imports/Expaorts.

Yerify that your Course data is correct. Frint the Course Listing by going into Course Maintenance and
clicking an the printer icon. Are these the courses your schaol has?

Import Classes, accessikle under Management, 2pecial Fundlions, Imponts/Exports.

Yerify that vour class data is correct. Print the Class Listing by going into Class Maintenance and clicking an
the printer icon. Are these the classes your school has?

Impiornt Schedules, accessible under Management, Special Functicns, Imponts/Exports.

Yerify that vour schedule data is correct. Check the 2chedule Tak in Customer Maintenance for a few
students.

Set up items far each of yaur fees in ltem Maintenance.
Assign fees for each Course in Course Fee Waintenance.
Generate Class Fees in Student Fee Generation.
Feceive money from students for the class fees on the Work Screen. For more information about how to
load, waive, and delete fees, see "Course Fees on the Work Screen.

At some point in the term when you want to charge all students for all unpaid fees, you will want to Convert
Fees to Debts.
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Create the ltem

Create the item for your fee In Item
Maintenance.

T Item Maintenance - Play School High School

Item No. LABBID ;] Type

Descrption | Lab Fees Biology Class Laszt Achivity
LMan | Zleves | 3 Addtional |

Cust Reqd CashOnly [ ] Prompt for Price ] Prompt GL 7 []

Sundmny |:| Frice GL Account

Tawable [ ] Cost 0.00 2005-00-00 B
Grade Limitz Lazt Cost 0.00 Drigtrict Clearing




Assign Fee to a Course

Courses can have multiple fees.

You can use the same fee, but charge
different amounts for different classes.

T Course Fee Maintenance - Play School High School

[tern Mo LABEID B Mumber OF Semesters |1
LAB FEES BIOLOGY CLASS Baze on Semesters []
AnaLint 5y.00 b ax Times Charge 2
Cormnrnent Status
Required

| 0K [Unda| ins | Del |
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Thinking About Fee Names

Use generic fee names for fees that go to the
same GL Account. Like SCIFEE.

Example: SCIFEE ($20) is assigned to both
Chemistry and Physics.

Joe Is taking Chemistry, pays the fee.
Joe switches from Chemistry to Physics.

Tracks knows he’s already paid the fee
BECAUSE THEY ARE THE SAME ITEM

NUMBER.
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Course Fee Options

T Student Fee Generation - Play School High School

Thig vitility zetz the current Student Fee Optiohz and/ar generates Class Fees.
Fee Optionz
Set Current Term To 51 -
Firzt Payment Date in Term 084706
Murmber af Grace Days for Fees a0
tdethod for Calculating Fees Charge One Fee Per Courze -
Ongoing Fee Generation Method Auta Generate Fees when Importing Schedule -
Immediate Actions
Import Schedule Data Maow
Generate Fees Mow
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Generate Fees

T Student Fee Generation - Play School High School

Thig vikility getz the current Student Fee Ophionz anddor generates Clazs Fees.
Fee Optionz
Set Current Term To = -
Firzt Fayment Date in Term 0217 /06
Mumber aof Grace Days for Fees a0
tethod for Calculating Fees Charge One Fee Per Course -
Ongoing Fee Generation Methaod Autn Generate Fees when Importing Schedule -
Immediate Achions
Import Schedule Data Mow
Generate Fees Now
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Charging Fees - Work Screen

T Course Fees Pg|
Customer: 901253 Banu, Bella

Ize pour mouze and the Chl key to zelect the fee linez and wour dezsired actions.

Click on Load, " aive or Delete to zelect the dezired action for each line.

Make sure the lines you want bo process are highlighted in blue before clicking Proceed.
Load=Load onork Screen az iz, Walve=Load with zero fee, Delete=Mever zee fee again.

Date Courze  Courze Descrption [tem [tem Dezcrption Amnount  Action
‘5 40110 iology | Binlogy Clazs A7.00  Load
3417406 3003 Physical Education Stk Towel Fee 15.00  Load

Select All | Dezelect Al | | Load | W aive |x Delete | ['ﬂ Eru:u:eed% 8 Cancel

Fees are In a separate Cust Fee file.
You can Load, Walve, or Delete.
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Convert Fees to Debts

Convert Fees to Debts Journal/Update

CONVERT COURSE FEES TO DEBTS JOURNAL

Custo rmer
Course HNo. Course Descrption tem Mo, tem Description Amaunt
Customer Humber'Hame: 901253 - Banu, B ella
4010 Bialagy | LABRIO Lab Fees Biologwy Clas=s A7.00
aoog Physizal Education 9th TOWEL Towel Fes 15.00
T2.00
Customer Humber'Hame: 901 236 - Butler, Carla
aoog Phy=ical Education 9th TOWMEL Towel Fee 15.00
15040
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Course Fees Worksheet

Use this to make decisions about fees that
should be charged or deleted.

| Cruise, Tim 901249 | Customer Purchase History / Open Fees / Schedule
ftern Mo, Descriptionfrom History Receipt Ho. Date Gty Frice Total Amt Fd Amt Due
FROMDO From Double ooootao 100506 i 20.00 80.00 20.00 0.00
' BAP Wrapping Paper Fundrais 0000120 021706 3 <000 20,00 a20.00 0.00
YRBEE YEARBOOK oot Ga 01 806 i A0.00 &0.00 A0.00 .00
YRBE YEARBOOKDS-24 oooozoo 100506 1 a0.00 80.00 a0.00 0.00
Total for Custormer: Cruise, Tim 11 540.00 540.00 0.aan
D=te tem Ko. fern Description Course Ho. Sem Courss Description Arnourit
A T2006 L&aBHEIO Lab Fees Biology Class 4010 51 Bialogy | A7.00
872006 TOWEL Towel Fee aood 51 Physical Education 9ih 15.00
T2.00
Class Mo. Course Description Term Fericd Teacher No. Teacher Name Roorm Mo,
S090-001 French | 51 4 1234 hdarilyn hdamey 114
2009-001 Algebra | i1 2 4467 Ted Wiliams= 240
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Let’s Walk Through It!
Or
Questions & Answers
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