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Ticket Options:
Dances, Proms,
and Formals
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Agenda

e Setting up Items.

e Setting Price Levels and Promotional Dates.
e Recording Ticket #'s, Guests, and Other Info.
 Setting up the Receipt.

 Selling the Ticket.

e Generating Reports.

« Other Ticket and Reporting Options.
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ltem Maintenance — Fields

 Type: Service
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Cust. Req’d: Yes

Grade Limit: 11 12 (or whatever)

Group: PRM or DAN (Important for reports)
Quantity Limit: 1

GL Account: Where does the money go?




ltem Main Tab Features

T Item Maintenance - Play S5chool High School

Item Mo. PRMSHNGLE G Type Service -
Dezcrption | Prom Single Last Activity
IMan | 2levek | 3 Addiond |
Cust Regd Prampt Price [] Prampt GL 7 []
Sundry |:| Price GL Account
Taxable [ ] Cost 0.00 2313-00-00 G
Girade Limits | 1112 Last Cost 0.00 Class of 2006
D'epartrient Prompt Wty []
Grouping | PR Cuantity Lirnit 1
Save Histary ] Reorder Level 1]
Checks OK with No Cust ] Normal Stock 0
Print extra receipt with no price [ | Oty On Hand 0
Include it Phwzical Count |:| Category “-:Q.
J< 2> ] [ accept [0 Cancel [ 38 Deotets [ 5] %]
ZPLay 0110406
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Price Levels

Option 1: Single Ticket (no discount - no promo dates).
Note: Use the same options to set up Prom Double.

T Item Maintenance - Play School High School

llemMo. | PRMSNGLE Q| Tupe Service

Deszcription | Prom Single Last Achivity
LMan | Zlevels | 3 Addiionl |

Level Type Price Startirig D ate Ending D ate

& 0K
Fiy |Hequhr - R0.00

Level Type Price Starting D ate Ending Date

2 Regulasr 50.00

. CONNECTIONS 2007



Price Levels

Option 2: Single Ticket (w/discount — no promo dates).

Note: Use the same options to set up Prom Double.

T Item Maintenance - Play School High School

ltemMo. | PRMSNGLE Q) Tupe Service ¥

Description | Prom Single Lagt Activity
LMan | Zlevels | 3 Addiional |

Level Tupe Price Starting D ate Ending D ate
» 0K

B | |G - 40.00

Level Tupe Price Starting D ate Ending D ate
2 Begular S50.00
B BRegular 40 _00
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Price Levels
Option 3: Single Ticket (w/discount — w/promo dates).

Note: Use the same options to set up Prom Double Ticket.

T Item Maintenance - Play School High School

lem Mo, PRMSNGL Q]

Type Service -

Laszt Activity

Dezcription | Prom Single

LMan | 2 Levek ] 3, Additional

Level Type Price Starting D ate Ending D ate

W 0K
Hegular - 0.00

Level Type

Frice Starting D ate Ending Date
& Promoticn 40 .00 01713506 03/0150&
A EBeqgular 50.00
B Promotion 20.00 01/713/0& 03/0170&
B Begular 4000
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Ticket Numbers, Guests & More

Using the Additional Tab:
e Bonus Label: Track add’l info.
e EX. Ticket # or Guest.

e Must Item: Have to buy this first.

e EX. Students must sign and return an
Activities Contract or Guest Consent form
to purchase this item.
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Bonus Field and Must Item

T Item Maintenance - Play School High School

[tern Mo FRMSMGLE 'Jh Type

Semvice -

D escription From Single Lazt Auctiviky
1. Main ] 2 Levels ] 3. Additional

Ilzer Defined Fieldsz Uzer Defined Date Fields Bonusz Field Ophions

Tvpe Uze Bonusg Field

Bonus Field iz Customer 1D []

Bonwus Label Ticket #

E wport Infarmation to SchoolBookz by

Summary  f| Must ltem STOCONTRACT Q]
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Use Those Additional Features
* You get prompted to enter the Ticket #.

T Bonus Field Entry

Ticket # | 254 |

* You get warned — If you try to sell PROMS but
haven't sold the Student Activities Contract.

Warning

Thiz customer has not purchazed the "Must” Iterm: STODCONTRALCT.




Bonus Field Prints on Recelpt

800-554-2583

Sayera, Comeiko #901261
RCP. #0001104 01/10/06
OTIY DESC FRICE TOTAL
1 5tudent Activitie .00 .00
. 1 Prom Single 20.00 20.00
Bonus Field Zizin £ 336
TOTATL: S50.00
PAYMENT :
20.00 Cash

Go Blue Bears'!
Show your spirit, support your team!
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Sales By Item/Customer Report

Sort By Cugtomer Mame

Inzlude Additional Report Fields Bonus Field [nfo

Select By Status All Cugtomers
Selection Al Startinig
[tern Mo [] FPRIMSMEGLE @

E nding
FRMSMGLE @

SALES BY ITEM/ICUSTOMER REPORT - WITH BONUS FIELD

Play School High School

O ate Range: 07/01/04 te 01/10/08
Item Range: PRMSNGLE to PRMSNGLE

Sold

Customer Hame By CustNo  Receipt No. Bonus Fiek

tem Noe PRMSHNGLE Prom Single
Butler, Carla 901238
901281

0001105
0001104

OR/10/08
0'Rg10/08

Ticket # 2588

Sayers, Comeiko Ticket # 2588

Total for tem No: PR
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Prom Double Using Bonus

e Bonus Label: Guest
. Must Item: Guest Consent Form

T Item Maintenance - Play School High School

ltem Mo. PRMDEL ;] Type Service -

Descrption | Prom Double Lasgt Activity

LMan | 2leves | 3SR

Uzer Defined Fields Izer Defined Date Fields Bonusz Field Options

Type Uze Bonusz Field

Bonus Label Guest

Expart Infarnation to SchoolBooks By | Summary « | Must ltem PRMGCOMSEMNT

Borus Field is Customer ID [ ]

=
x_.lﬁ
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Sales By Item/Customer Report

Play School High School

SALES BY ITEM/CUSTOMER REPORT - WITH BONUS FIELD
D ate Range: 07/01/04 to 01/11/08
ltern Range: PRMODBL to PRMOBL

Sold
Customer Hame By CustNo ReceiptNo. Date Bonus Field aty Price Total

ltem No: PRMDBL Prom Double

Hamlin, Harold 901239 0001110 01/11/08 Guest Amy Snow 1 100.00 100.00

Sommers, Mike 901248 0001107 01/11/08 Guest: Ophelia Micheals 1 100.00 100.00

Turner, Felicia 9012682 00011086 01/11/08 Guest: Robert Jones 1 100.00 100.00

Way, Reginald 901257 0001108 01/11/08 Guest: Abigail Delscruz 1 100.00 100.00

Wright, Jessica 901241 0001109 01/11/08 Guest: BILL SANDERS 1 100.00 100.00
Total for Item No: PRMDBL 5

Turnes, Felica 201262 0001106 01711 9% Guest Robert Jones 1 100.00 100.00
Way, Reginald 901257 0001108 01/19/08  Guest Abigail Delacruz 1 100.00 100.00
Wright, Jessica 201241 0001109 0111Q08 Guest: BILL SANDERS 1 100.00 100.00
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Other Ticket Options

o Edit the Item Description Field on the Work Screen.

 Put a PIPE in the description.

* Include a Grouping Code [
e PRM. ltemNo. | PROMD @

Degzcrplion | Ticket

1. kain ] 2. Levels ]

Cust Reqd Cazh Only [ ]

Sundry []
Taxable [ ]
Grade Limits | 12

Department | DAM

Grouping FRM E]
PRk
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Here’'s the Idea

e [tem PRMGCONSENT

e |tem PROMD
 Item Description is “Ticket # 123.”
 Bonus Field is Guest Name.
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Edit Description and Receipt

e Select PROMD Item.
 Enter Guest — Peter Paul.

e Press F6 or <Enter> to edit
line. Enter Ticket #.

Cormatd Line Crezcriphion
FROMD Ticket #3254
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800-554-2583

Field=s, Carrie 901250
RCEP. #0000165 01/11/06 4:20pm
oTY ITEM NOC. FPRICE ToTAT,

1 PEMGCONSENT .00 .00

PEMDEL

Ticket # 3254
Guest Peter Paul
TOTAT:

100.00

100.00

100.00 ck #3235 Marshall Fields

100.00 TOTATL

Go Blue Bears!
Show your spirit, support your team!




The Grouping Report

. Whaole Description
TO Sort by tICket’ Middle Description and Character [ ] Char.

ChOOSG “Wh0|e DeSC” Select By Statusg Al Cuztomers -
plus Bonus Field Info Additional Fields Bonus Field Info -
for the Guest Names.

Play School High School
SALES REPORT BY GROUPING - WITH BONUS FIELDS

D ate Range: All
Grouping Range: PRM to PRM

Customer Hame CustNo. Description

ReceiptNo. Date Gty  Total

Grouping: PRM

Fields, Came 501250 FRUDSL Ticket# 3254 Guest: Peter Paul (000185 g 1 100.00
Gonzalez, Richasd 501255 FRMSHGL Ticket & 3425 (000170 s 1 .00
Hal, Viclor 0T245 FRMDEL Ticket & 3500 Guest Mimi Smitk M0MTa TR ] 1 100.00
Cruise, Tim 901245 FRMDBL Ticket # 3520 Guest: Mary Owens 0000171 0111108 1 100.00
Hartman, Regis 801252 PRMOBL Ticket & 3585 Guest, Lisz Butle 0000174 0111108 i 100.00
Total for Grouping: PRM 7 600.00
Grand Total
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Modify Bonus Information
Change/add Bonus field after printing the receipt.

T Modify Bonus Field - Play School High School

(@ Filter By Closeout Dates From | 01/22/06 To | m22/07

) Filter By Clozeout Mumber

Rec Mo, | 0000207 SeqMo. nom Bonusg Field | Brad Peters

ltem Mo, | WHMTFRRML Description | Ticket #100 GL Account | 2400-00-00

Cusztomer | 45000 M arne Martin, Carolun Student Bady General
[l uiartity 1 Armount $45.00 Categarny &

2

Rec Mo | Se.. | Itern Mo | Desc | Customer | M arne | E!uantit_l,l| Bonus | GL Account

OooOOM36 0001 SPORTS.. SPORTS CLEAR.. 901252 Hartman, Reqis 1 2250-00-00
OooO3¥ 000 SPORTS.. SPORTS CLEAR.. 901236 Butler, Carla 1 2250-00-00
0000163 0001 MOTEEBO... Single Subject M. 1 1500-00-00
0000207 0001 WANTFRM... Ticket #100 45000 M artir, Carolyn 1 2400-00-00

I Ty

A o/
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Let’s Walk Through It!
Or
Questions & Answers
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