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Agenda
• What is the difference?
• Category Codes
• Reporting with Categories
• GL Print Groups 
• GL Print Groups on Reports
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What is the difference?
• Category Codes are assigned to individual 

transactions.
• Why?  So you can group and subtotal individual 

transactions across GL Accts.

• Print Group Codes are assigned to specific 
GL Accounts.

• Why?  So you can group and subtotal accounts 
on reports.
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Category Codes
• Category Codes are saved with individual 

transactions.
• Used to track a type of expense (or income) 

across all GL Accounts.

• Note:  Category Codes can now be required
on Tracks transactions!
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Categories – How?
• “Show me EQUIPMENT expenses across 

all my accounts.”
• “Show me income from DONATIONS 

across all accounts.”
• “Show me TRANSPORTATION expenses 

across all accounts.”
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Categories – Initial Setup
• Create the Category Codes you will use in 

Category Maintenance. 
• You can have as many as you want.



CONNECTIONS 2007

Categories – Where?
• All entry screens allow you to enter Category 

Codes for each detail line.
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Using Categories
• You can use Category Codes on 

• Invoices, Manual Checks, Bank Deposits, Transfers, 
Adjustments, Receipts.

• You can set default Category Codes for
• Vendors – they will appear on purchase orders and 

invoices.
• Items in Tracks – they will import over into Bank 

Deposits.
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What about the past?
• You can add and change Category Codes to 

existing transactions.
• Go to Management, Special Functions, Modify 

Categories.
• No audit trail on Category Codes.
• Add/edit/delete Category Codes from 

existing transactions – imported or “fresh.”
• No Category Codes for Cash Accounts!
• Can also edit Category Codes in Tracks!
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Reporting with Categories
• Category Detail Report with option to select 

Category Codes.
• Report prints transactions only, across all 

GL Accounts – no account balances.
• Shows you totals for each Category Code 

selected.
• New – Consolidated Category Reporting!
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Category Detail Report

Different GL Accounts
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GL Print Groups – How?
• GL Print Groups allow you to group certain 

GL Accounts together for reporting 
purposes.

• Use them to see all the Boys’ Athletic 
accounts or all the Club accounts.
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GL Print Groups – Setup
• Create in GL Print Group Maintenance (on the 

Maintenance Menu).

Print Order: The order in which you want the 
groups to print.  Hint: Give each group the same 
print order to print alphabetically.
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Assigning GL Print Groups
• GL Account Maintenance.
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GL Print Groups on Reports
• Trial Balance
• Balance Sheet
• Budget Report
• Statement of Revenue
• Mini Profit and Loss Summary
• Account Analysis Summary
• Account Analysis Detail
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How are they helpful?
• Allows you to group & subtotal accounts.

• Create sub-groups of Trust Accounts.
• Or subtotals for all DANCES.

• Shows you net Income/Expense numbers 
for accounts that aren’t numbered 
logically.
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Let’s Walk Through It
Or

Questions & Answers


