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General Interest – G1

Integration –
Tracks and SchoolBooks
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Agenda

• Integration Settings
• Import GL Accounts from SchoolBooks
• Export Closeout data to SchoolBooks
• Returned Check processing (NSF checks)
• Refund Check processing (student refunds)
• Update inventory counts in Tracks
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Integration in School Settings
• In Tracks (Integration Tab).

• In SchoolBooks (School Data Tab).
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Import GL Accts from SB
• Always add your GL Accounts in SB.
• Allows you to add and update information in 

Tracks from SchoolBooks.
• Management/Special Functions/Utilities/ 

Import GL from SchoolBooks.
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Closeouts and Deposits

• Tracks exports Closeout information so the 
SchoolBooks user can import it to create a 
deposit.

• The Tracks Closeout creates a file in the 
location you specify.  The path must be the 
same in both Tracks and SchoolBooks so 
the programs can find the file.
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Import from Tracks
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Import How?  
• Import Types

• Summary by GL Account
• Summary by Item – when both to same account

• Yearbook sales – Misc Receipts - $300.00
• Yearbook ads – Misc Receipts - $250.00

• Detail
• Mary Smith – Yearbook – Rec #1234 - $50.00
• Joe Jones – Yearbook – Rec #1345 - $50.00

• None 
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Priority of Import Types
• Lowest – SB GL Account Maintenance
• Middle – Tracks Item Maintenance

• Type on the Item overrides Type on GL 
Account.

• Highest – Import from Tracks screen in SB
• You can change the default here before 

creating the deposit. 
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Closeouts and Deposits
• Import the data into SB to create a new 

record in Bank Deposit Entry.
• You must journal and update your Deposits 

to post them to their respective accounts.
• Ideally, the Deposit date is the same as your 

Closeout Date.  (Make your auditors happy!)
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Splitting Closeouts into
Multiple Deposits

1. Separate by GL Account.
2. Separate by Payment Type.  
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Splitting Closeout - Example
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Returned (NSF) Checks
• Selling a Returned (NSF) Check in Tracks 

creates an Adjustment in SchoolBooks.
• Selling a Returned Check Fee in Tracks 

creates a separate Adjustment in SB. 

Set up in School Settings/Integration Tab
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Refund Checks

• Selling a Refund Check in Tracks creates 
an Invoice for the amount of the refund in 
SchoolBooks.

• Sets up Temp Vendor using Tracks 
Customer number, then you edit the 
Vendor name.

Set up in School Settings/Integration Tab
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Then What Happens?

• Invoices and Adjustments are created in 
SchoolBooks when the Closeout has been 
printed AND updated.

• Adjustments must be journaled and 
updated to complete the process.

• Invoices must be paid on a check to 
complete the process.
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Getting the Setup Right
• You must create Items first in Item Maintenance. 
• Then specify them on the Management/Customize/ 

School Settings/Integration Tab.
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Updating Item Quantities
• Purchase Orders using the “Item” line type 

can access Tracks Item data.
• When “Items” ordered on a PO are received 

in SB Invoice Entry, the program saves data 
to be passed over to Tracks.

• When the Items Received Journal is 
updated in SchoolBooks, the program 
updates quantity on hand for the Item in 
Tracks.
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Updating Item Quantity on Hand:

Example:  Let’s order PENCILS.
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Ordering PENCILS in SB
• Create a PO or 

Invoice in SB.
• On Detail Tab, 

select “Item” type 
for the detail line.  

• Enter the Tracks 
Item Number or 
use the lookup to 
select it. 
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Items Received Journal
• Entering the INVOICE (not the PO) tells the program 

you have received the items ordered.
• Print and Update Items Received Journal.
• This updates the quantity on hand for PENCILS.
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Let’s Walk Through It!
Or

Questions & Answers


