General Interest — G1

Integration —
Tracks and SchoolBooks
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Agenda

Integration Settings

Import GL Accounts from SchoolBooks
Export Closeout data to SchoolBooks
Returned Check processing (NSF checks)
Refund Check processing (student refunds)
Update inventory counts in Tracks
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Integration in School Settings

In Tracks (Integration Tab).

[Rtegration
Automatic Expaort to Accounting ¥ Accounting Yersion SEwW B.0or Higher -
Fath for E=port C:\Program Files\BlueBearhSBDATA\CPLAY™, [ q:_'] ]
Mext Export Sequence 235 Clear file before exporting |:|

In SchoolBooks (School Data Tab).

Def Bank Code

Tracks [tem Folder

Tracksz Import Folder

L

Use Tracks Data

C:\Program Files\BlueBearsT RDATAZPLAY" el

C:\Program Filezs\BlueBear SBDATA\SPLAY
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Import GL Accts from SB
Always add your GL Accounts in SB.

Allows you to add and update information Iin
Tracks from SchoolBooks.

Management/Special Functions/Utilities/
Import GL from SchoolBooks.

T Import GL Accounts

Enter the SchoolBook s falder far this schoal.

Program Filez\BlueBear \SEDATANPLAY

|~ﬂ" Procesd | v Cancel | cﬁj |

Directory to expart the nform; £PLAY 0141506
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Closeouts and Deposits

Tracks exports Closeout information so the
SchoolBooks user can import it to create a
deposit.

The Tracks Closeout creates a file in the
location you specify. The path must be the
same In both Tracks and SchoolBooks so
the programs can find the file.
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Import from Tracks

IS Import from Tracks - Play School High School =3

Depozit D ate Bark.

Date | Seq # | N armne Amount | Status | Bark Mo | #
03/27405 243 Deposit Tatal 15.00 Imparted A

09/27/05 242 Deposit Tatal 48.31 Imported B,
0922405 2 DEepl:l:E:it Takal —— dER0 A

031805 240 Deposzit Tatal 311.00 Imported A,

131005 239 Deposit Tatal 239.00 Imported A

09/27/04 236 Deposit Tatal 57.54 Imported B

03/24:/04 235 Depaszit Tatal 140.00 Imparted A

09234 234 Nannszit Total 1R7 7R Irannrted i) b

5/D | Acch # | Rec # | M arme | Purpose Amount |

5 4280-40-12 134 Hartran Regis LOCKS 5.00

5 4001-40-00 134 Hartman Regiz SB CARD an.on

5 4105-40-00 134 Hartman Regiz YEARBOOK. 4500

5 4280-4012 135 Edwards Jaime LOCKS 5.00

5 4280-40-12 136 Sriith Sally LOCKS 5.00

5 4001-40-00 136 Smith Sally SB CARD an.on

5 4105-40-00 136 Smith Sally YEARBOOK. 4500

] 2250-00-00 136 Smith Sally Dronation - Sportz 200,00

Werify the ling(s] above, select Summany/Detail as desired. and click 'lmport’ to complete the process.

[ Summary,/Detai J [ Impart IE?‘ LCancel l e J
ZPLAY 03/09/06
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Import How?

Import Types
Summary by GL Account

Summary by ltem — when both to same account

e Yearbook sales — Misc Receipts - $300.00
* Yearbook ads — Misc Receipts - $250.00

Detall
e Mary Smith — Yearbook — Rec #1234 - $50.00
e Joe Jones — Yearbook — Rec #1345 - $50.00

None
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Priority of Import Types

Lowest — SB GL Account Maintenance
Middle — Tracks Item Maintenance

Type on the Item overrides Type on GL
Account.

Highest — Import from Tracks screen in SB

You can change the default here before
creating the deposit.
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Closeouts and Deposits

Import the data into SB to create a new
record in Bank Deposit Entry.

You must journal and update your Deposits
to post them to their respective accounts.

ldeally, the Deposit date is the same as your
Closeout Date. (Make your auditors happy!)
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Splitting Closeouts Into
Multiple Deposits

1. Separate by GL Account.
2. Separate by Payment Type.

Depozit Handling
b ethiod for Handling Deposits Split inta Depositz according to GL Deposit-To Account .« || Separate Deps

Standard - Depozit to One Account
5 plit into Deposits accarding to Payment Type

Acct B
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Splitting Closeout - Example

i
wiork Screen ] Closeout 1 ] Clozeout 2 ] Other 5 ettings ] UDFs ] Meszages ] Integration ]
— Print Clozeout Reportz Optionz . — Prnt a receipt far;
Frint 5 ales by Feceipt Detail? oneybag ]
Print Iterns Used Repart 2 [] []
Print Check Detail []
Print Credit Card D etail
— Diztrict Upload Files
Create Dizstrict Upload Files # |:| Driztrict Dept Mo, School Code
Path for File
:— Depazit Handling
tethod for Handling Deposits Split into Deposits according to Payment Type *| Separate Deps
Deposit Credit Cards to Separate Account Acct i | 1051-00-00 =N []
Deposit Checks to Separate Account Acct i | 1000-00-00 =N
Deposit Cash to Separate Account Acct | 1000-00-00 ,
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Returned (NSF) Checks

Selling a Returned (NSF) Check in Tracks
creates an Adjustment in SchoolBooks.

Selling a Returned Check Fee In Tracks
creates a separate Adjustment in SB.

Returned Checks
Returned Check. [tern Murnber MSFCHE. Z] MSFCHE: |EMTER CHECE. &
Returned Check Fee [tem Murnber MSFCHEFEE :] MSF CHECK FEE
Actual Bank Charge R.00
Authorized By Mame for Adjustment kd ary Srmith

Set up in School Settings/Integration Tab
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Refund Checks

Selling a Refund Check in Tracks creates
an Invoice for the amount of the refund In
SchoolBooks.

Sets up Temp Vendor using Tracks
Customer number, then you edit the
Vendor name.

Customer Hefund Checks
Refund Check Item Mumber REFCHE. :] HEF CHE: |EMTER DESCRIPTION

Set up in School Settings/Integration Tab
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Then What Happens?

Invoices and Adjustments are created in
SchoolBooks when the Closeout has been
printed AND updated.

Adjustments must be journaled and
updated to complete the process.

Invoices must be paid on a check to
complete the process.
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Getting the Setup Right

You must create Items first in Item Maintenance.

Then specify them on the Management/Customize/
School Settings/Integration Tab.

T School Settings (Al=.3
wWwiork Screen ] Clozeout 1 ] Clozeout 2 W Other Settings] UDFsz W Meszages ]Integratlun] Mizc 1 ]
Intearation
Automatic Export to Accounting ? Accounting Yersion SBW B.0or Higher_ . "
Path far Expaort f"I::\Program_FiIes\bbE?\BIueB earth-u:Iata"ZpIa_l,l'\ -.L'_'_'l
Mext Export Seguence 2?'EI Clear file before exporting |:|
Returned Checks
—h Fietummed Check Itern Mumber | NSFCHE 5] [NSFCHK: IENTER CHECK #
Returmed Check Fee liem Number — |NSFCHKFEE [0 | NSF CHECK FEE
Actual Bank Charge 5...ﬂD:
Authonzed By Mame for Adjuztment M any Smith .

Customer Refund Checks

—» Riefund Check Item Number | REFCHE

[©4] [REF CHE: [ENTER DESCRIFTION |
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Updating Item Quantities

Purchase Orders using the “ltem” line type
can access Tracks Item data.

When “ltems” ordered on a PO are received
In SB Invoice Entry, the program saves data
to be passed over to Tracks.

When the Items Recelved Journal Is
updated in SchoolBooks, the program
updates quantity on hand for the Item In

Tracks.
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Updating ltem Quantity on Hand:

Example: Let’'s order PENCILS.

T Item Maintenance - Play School High School

PENCILS

Deszcription | PEMCILS
1. Main ]

Item Mo.

2. Levels

Cust Regd [ ]
L]

Sundmy
Taxable
Grade Linits
55

Departrment

Grouping

[
L]

Frint extra receipt with ho price |:|

Save Hiztory

Checks OF with Mo Cust

Include in Phpzical Count

=N Type Praduct hd
Last Activity
| 2 addiionsl |
Frompt Price |:| Frompt GL # |:|
Frice GL Account
Cost n.an 4250-40-12 @,
Last Cost 0.05 STUDEMT STORE ~ IMCO
Prompt ity |:|
Cluantity Lirnit 1]
Rearder Lewvel 1]
Marrnal Stock 1]
[ty On Hand 149
Category &

[i" Acoept lﬁfn‘:‘ Cancel 13 Delete

ZPLAY 03/10/06
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Ordering PENCILS in SB

Create a PO or [(rEEEErEesrErsT

Yendor | HA&RPER 2 | Hamer Office Praducts Amount 250,00

Invoice In SB o Emm— R
" 1. Header ] 2. Detail ]/

- Type w | ltem PENEE Purpoze Pencils for Student Store
O n D etal I Ta b y Auth By | Mary King GL | 1500-00-00 E] Student Stare [nventory
Category Q
S e I e Ct b I te m n t e Original Prev Rec Received Backorder Urit Cost  Tasxable Rate Tax Freight
yp Cuantity 500 50 ] % o0

- - o] e L |
for the detalil line. | = = -

Enter the Tracks

Item Number Or K[<]> ]2 | fcoept |19 Cancel [ 36 Delete
Use the IOOkup to ZRLAY | 02/26/07

select It.

PEMCILS 1 500 1] 0.50 250,00 nan n.an 250,00

FPencils for Student Store 1500-00-00
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ltems Recelved Journal

Entering the INVOICE (not the PO) tells the program
you have received the items ordered.

Print and Update ltems Received Journal.
This updates the quantity on hand for PENCILS.

Play School High School

ITEMS RECEIVED JOURNAL

. TRACK S QTYS
Item # Tracks Item Descripticn SchoolBocks Purpose from Inwoice / &

# Inw Date Gty Red Cost ( Total  Orig Gty New Gty

Vendor Vendor Wame nwo ice

Tracks Items

CANDY FR CANDY SALES Small delicicus candy bars

CANCEN Candy Central Company 87363 10/19004 50 0.25 12.50 190 240

PENCILS Replenish Pencil Dispenser
=r 1= a o =

HARPER
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Let’s Walk Through It!
Or
Questions & Answers
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