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T7: User Defined Fields and Sales Control Codes

Agenda:
1. UDF Setup in School Settings
2. Sales Control Code Setup in School Settings
3. Using SCC in Item Maintenance
4. Use on the Work Screen
5. Using UDF options in reporting

1. UDF Setup in School Settings
a. Define UDF labels on UDFs tab.

Customer User-Defined Labels: =Iox]
You can enter up to three user- Wwiork Screenl Clozeout 1 ] Clogeout 2 ] DLherSettings] UDFs ] Meszages ] Integration ]
deflned flelds for Customers These ~ Customer UserDefined Labels ——— — Sales Control Codes
fields are used for string type data; Lball - [Honereon DEW_J [ DEMERITS
. Label 2 Favorite Class CHECK IF STUDENT HAS TOO MANY DEMERITS
that means they are not appropriate Ll
for dates or numbers' — Item User-Defined Labels ———— — e c—
Label Tupe CHECK. IS STUDEMT IS ON PEF SQUAD
Customer Dates: You can enter up Label2
to two date user-defined fields for i -
Customers. Label 1 Physical Exp Label 1
Label 2 Label 2
Itern Labels for Legacy Field
('CEﬂU[' Label "Style' Label 'Size' Label
LT Cistom: Micenance-riay schosl o SSUBNNNN S
CustomerNo. (901238 [
’_ First Mame Carla Last Mame | Butler Middle

1. Main ] 2. Parents ] 3. Contacts ] 4 Histary ] 5. Additional I

— zer Defined Figlds

Homeraaom SMITH
Favarite Class ALGEBRA
This is an example of the Customer TR
Maintenance screen showing values Physical Exp 051506
entered into the 3 UDFs that have been
d efl ned . — Sales Control Codes
pEE [0
PEP

mnum [ Shows Student J [ TF Supp lv’ Accept l@ LCancel lw Delete

|CHECK IF STUDENT HAS TOD MANY DEMERITS |Cm |ZPLey |03/23/08
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2. Sales Control Codes — Setup in School Settings

a. We’re going to set up a code for students who are on Pep Squad. See the

example above.

b. Set up a 3 character code “PEP.” This stands for pep squad.

Set up a description “Pep Squad.”

oo

is on Pep Squad.”

3. Using Sales Control Codes in Item Maintenance

Set up a Tool Tip to prompt you in Customer Maintenance. “Check if student

a. We've marked the PEP Sales Control Code “Sell only if Checked in Cust.”
This will stop us from selling this item “CHEERCAMP” to anyone who isn’t in

Pep Squad.
T Item Maintenance - Play School High School
ltem Mo. CHEERCAMP ) Tupe
Dezcrption | Cheer Camp Lasgt Activity
1. Main I 2 Levels I 3. Additional I
—Uszer Defined Field Uzer Defined Date Field ]
Type ACTRTY 1
1098-T ke[|
Expoart Infarmation to SchoolBooks by | SE0 ﬂ Fuzt ltem
Sales Sell anly if nok Sell anly if Dizabled
Control Codes  Checked in Customer  Checked in Cust for thiz option
DEM O @ &
PEP O ® O
4. Use on the Work Screen

a. When we try to sell CHEERCAMP, Tracks will check to make sure the
Customer has the correct marking before allowing the sale.
b. Try to sell it to a student without the PEP designation, and you get this

message:

! E Thiz itern can only be zold to those customers with PEF marked
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5. Using UDF options reporting
a. Sales by Item/Customer Report
b. Balance Due Report

T 5ales by Item,/Customer Report - Play School High School - | Dlﬂh

Sart £ Break Report on Grade or 'ear |:|
{ze DFs User Defined Fields Ranges
Qrnit B efunded [tems [ - g l
Double Space Repart [[] | EnterGrades/Classes for selection Select Grades
Create Extra Data Output File ] elamuss Blaele foe dll arad |
B
[t Price 1 =L
Selection All Starting Ending
Homenoom [] |SMITH | | |
Favarite Class | NErrrrrrrrrrreesd
Type | | | Zzzzrzzzzzz |
Physical Exp | | 03/2306 |
I'W Ok, ]@ Cancel I ‘?
|Ending Homeroom [h |ZPLA
NOTES:
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